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Congratulations on selecting the Ald&IBinancial Integrator to link your point of salessgm to your
accounting and/or payroll solution(s). You will dithat it creates a seamless connection that &ensf
almost all of your data automatically, freeing yoam countless hours of manual entry.

The Aldeld Financial Integrator is a powerful yet surprisingffordable package. When properly
installed and setup, it automates much of the wegkiired to enter the data from your POS system int
your accounting solution. This data includes stems as total sales, category sales, gift cards git
cards redeemed, discounts, surcharges, delivergesadriver compensation, payouts, refunds, sales
taxes, cash received, checks received, credit cdedhét cards, room charges, bad checks paid, ecks
received, and house charges, as well as other lhaiseeus items. It can also send your payroll hears
your payroll solution, enabling you to print payrcthecks easily. All of these tasks are performgdgi
256-bit encryption, protecting your data with adeef security higher than ever before.

This User Manual walks you through the requiremesetup, configuration, and operation of the Alfelo
Financial Integrator. It explains everything intepsby step manner, and in sufficient detail toyget up
and running quickly.

“Chapter 1 — Requirements” lists the hardware afditeonal software that must be installed on your
computer to run the AldefoFinancial Integrator. “Chapter 2 — Setup” explainsy to install this
additional software and how to install the AldéRinancial Integrator. “Chapter 3 — Configuratianfides
the user through configuring the settings beforagithe software (a person familiar with your aaaiing
solution and accounting principals should perfonia tnitial configuration). Finally, “Chapter 4 —
Operation” discusses the purpose of each menu liattgn, and icon in detail.

You should devote the time required to read thisumhthoroughly in its entirety before attemptiog t
install and configure the AldetoFinancial Integrator. Most of the time, questitimst occur to you are
answered in the manual before you finish readingéfading the manual before starting your insialtat
helps make the process a smooth one.






Hardware Requirements

To run the Aldel8 Financial Integrator, the minimum hardware recuieets are:

1.2 GHz processor

1 GB of RAM

800 MB of hard disk space

16 MB of Video RAM

800 x 600 video screen resolution

High-speed internet access (when not using intednaiode)

Operating with anything less than these minimunuiregqnents could negatively impact the performance
of your system.

Software Requirements

With the release of the Aldéldrinancial Integrator, Aldelo Systems Inc. has adaleother product to the
web services arena. When running in Offsite SelMede, you can run the AldéldFinancial Integrator
anywhere in the world and Aldéld-or Restaurants will be able to communicate wiitiorder for Web
Services to work, there are some software requingsribat must be met.

Operating System

The Aldeld Financial Integrator is designed to run on the dfdins XP Professional (Service Pack 2).

.NET Framework

The Aldeld Financial Integrator is written in the C#NET pragming language. It requires the .NET
Framework to run. Many applications from Aldelo f&yss Inc. in the future will have this requiremeat,
we are moving to the next level of product develephwith the latest software development tools
available on the market today. There are two vassaf the .NET Framework: version 1.1 and versign 2
The Aldeld® Financial Integrator uses version 2.0. This safiwa included on the AldefoFinancial
Integrator CD. It is OK to have both versions ilisthon your computer at the same time. More
information on the .NET Framework can be foundtii://msdn.microsoft.com/netframework/




Internet Information Services

Web Services are run using Microsoft’s 1IS techggldnternet Information Services, or IS, is a web
server. To run the AldefoFinancial Integrator in Offsite Server Mode, Imiet Information Services (IIS)
must be installed. Offsite Server Mode allows tkeruo host the server at a remote location (sach a
corporate headquarters or company accounting dfficéd have each store location send their dataeto t
remote server directly over the internet. Instai software prior to installing the Aldéld=inancial
Integrator.

Microsoft SQL Express 2005

Microsoft SQL Express 2005 database software @siatsduded on the AldefoFinancial Integrator CD. It
is the free version of Microsoft SQL Server 200Bh& version may be used with the Ald&ginancial
Integrator.



Preparing the System

There are a couple of things that must be complegéare the system is ready to install the Alfelo
Financial Integrator. The .NET Framework must tsdhed, as well as IIS (when running in Offsite
Server Mode). This section discusses how to intale services on a machine running Windows XP
Professional.

Installing the .NET Framework

Aldelo Systems Inc. includes this install when #ieelo® Financial Integrator is installed. If you do not
want the CD to install the software for you, yowm é¢astall the .NET Framework version 2.0 from the
internet using the Windows Update Service or doadlthe redistributable package from Microsoft. The
download is approximately 23MB in size. This onBeds to be done on the system running the Afdelo
Financial Integrator. If you wish, you can insthé .NET Framework on all other client machines to
prepare for other future products from Aldelo Systdnc.

Installing Internet Information Services

To run the Aldel8 Financial Integrator in Offsite Server Mode, Imter Information Services (11S) must
be installed. This software and can be installedsigg the Add/Remove programs feature of the
Windows Control Panel. Be sure to have your Windowtallation CD available when installing this
service.



6

To install Internet Information Services, followetbteps below. These steps assume that your opgrati
system is Windows XP Professional.

Click the “Start” button on the desktop. Navigadeahd click on “Control Panel.” Double-click on
“Add/Remove Programs” (see Figure 2-1).

B Control Panel

File Edit “iew Favorites Tools  Help

QBack \D L@ () search L_'“ Folders v

Address G’ Cortral Panel V| G0

A
A Arcessibility Options
L
% &dd Hardware
¥

& windows Update N @ Add or Remave Programs
@) Help and Support 2

See Also

Administrakive Tools

Aukornatic Updates

Date and Time

Figure 2-1



Click on “Add/Remove Windows Components” (see FgRf2).

Figure 2-2
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Navigate to and put a check mark in the box labdlg@rnet Information Services.” Highlight “Inteet
Information Services” and click on “Details” (semgire 2-3).

Figure 2-3

Navigate to andincheckthe option “SMTP Service” if you are not goinguse this computer as an e-mail
server. Most customers will not need this optidiyolu are not sure, please consult with your nekwor
administrator. Click “OK” when finished (see Figuzet).

Figure 2-4



Click “Next” to start the installation of the file¥ou may be prompted for the Windows installat{eD,
so have it handy (see Figure 2-5).

Figure 2-5

Once the installation finishes, restart the sys®pen a DOS command window. Do this by typing “cmd”
in the run dialog box. Navigate to the “C:\WINDOWSEtrosoft. NET\Framework\v2.0.50727" directory
in the DOS prompt window. Type “aspnet_regiis -A'the DOS prompt and press the Enter key (please
note that there is an underscore character afspn&t” and a space character after “regiis” in the
command). This registers the asp.net account \Wtlislee Figure 2-6).

Figure 2-6

When registration finishes, the DOS prompt reappe@lose the DOS command window.
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Installing SQL Express 2005

Begin by copying the executable file “SQLEXPR.EX&"your desktop and then double-clicking on it. On
the screen that follows, click the “Run” buttonddeigure 2-7).

Figure 2-7
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After the files are extracted, the following scratsplays the End-User License Agreement (“EULA").
Read the EULA carefully. Agreeing to the termshdf EULA creates a legal agreement between you and
Microsoft Corporation. If you accept the termsluf igreement, click the “Next” button (see Figu&) 2
You must agree to the terms of the EULA or you cammoceed with the installation.

Figure 2-8



12

When the progress bar of the Installing Prereqssitreen finishes, click the “Next” button (seguFé 2-
9).

Figure 2-9
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After the installation utility performs a systemnéiguration check, the Installation Wizard screppears.
Click the “Next” button to continue (see Figure @)1

Figure 2-10
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After another system configuration check, the rsexeen indicates a successful installation by digpy a
checkmark within a green circle. Click the “Nextitlon to continue (see Figure 2-11).

Figure 2-11
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Enter your name and your company name on the Ratjist Information screen Click the “Next” button
to continue (see Figure 2-12).

Figure 2-12
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On the Feature Selection screen, accept the dééatitre selections chosen by the setup and diek t
“Next” button (see Figure 2-13).

Figure 2-13
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On the Instance Name screen, accept the default shosen by the setup and click the “Next” buttae(
Figure 2-14).

Figure 2-14
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The Authentication Mode screen follows. Choose “dtixMode,” then enter a password and confirm it by
entering it again. Click the “Next” button whenifhed (see Figure 2-15).

Figure 2-15
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On the Error and Usage Report Settings screenptatiee default settings (both unchecked) and ¢hek
“Next” button (see Figure 2-16).

Figure 2-16
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When the Ready to Install screen appears, clicKitigall” button (see Figure 2-17).

Figure 2-17
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When the Setup Progress screen indicates the gkalipproducts is complete, click the “Next” buttto
continue (see Figure 2-18).

Figure 2-18
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On the following screen, click the “Finish” buttém complete the setup (see Figure 2-19).

Figure 2-19
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Setting Up the Web Service

Make sure that you have previously installed Inéeinformation Services, then follow the instruaso
below to setup your Web Service. The Web Servicailshonly be setup on the machine that you use as
your offsite server computer.

On your installation CD, find the file “Aldelo_FI_&b_Service_Setup.exe” and double-click it. The
Aldelo Web Service Setup screen displays. Readvéiraing and click the “Next” button to continue ¢se
Figure 2-20).

Figure 2-20
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The Select Installation Address screen displayseftthe default values for the Site and Virtuakbiory
and click the “Next” button (see Figure 2-21).

Figure 2-21



The Confirm Installation screen appears. Click“thext” button to continue (see Figure 2-22).

Figure 2-22

25
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The Installation Complete screen displays next.rJgammpletion of the installation, click the “Close”
button (see Figure 2-23).

Figure 2-23

Your Web Service is now installed and setup prgperl
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Next, open Internet Explorer and navigaté&&worites > Aldelo FI Web Service Click on it to display

the Setup Password screen. If the Aldelo FI Webi&edoes not appear in your Favorites menu, enter
“http://localhost/AldeloFI/Default.aspx” into younternet Explorer address bar and click the “Go to”
button  to open the web page. Create a password andieintter both the Password and Confirm

Password fields (the entries in these two fieldsthmatch). Click the “Submit” button to continueés
Figure 2-24).

Figure 2-24
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The Login screen appears next. Enter the Passvaarjugt created in the previous step and click the
“Submit” button (see Figure 2-25).

Figure 2-25
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When the Web Service Configuration screen displegter the location of your Received Files
directory and click on the “Change” button in thecRived Files group box. The easiest way to ehter t
path is to open Windows Explorer and navigate taryeceived Files directory. Once there, copy tih p
from the Windows Explorer address bar, paste i ithe appropriate textbox of the Web Service
Configuration screen, and click the “Change” butteee Figure 2-26). The path entered here musthmatc
the path to the Received Files directory enteretiénOffsite Server group box in the Ald&lBinancial
Integrator Application.

Next, enter your encryption key in both the “Chak@y” and “Confirm Key” fields (the two must match)
Click the “Change” button to reset your encrypti@y (see Figure 2-26). This encryption key musthige
same as the one you entered previously in the @hkaeral Options group box. Click the “Close” butto
H in the upper right corner of the screen when fiets

Figure 2-26

Finally, you must allow the Web Service to read amie information to your hard drive. See “Appexdi
3 - Setting Up Permission for the Web Service toess Your Hard Drive” and follow the setup
instructions.
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Installing the Aldelo ® Financial Integrator

If you have not met the requirements of the sofewére system will prevent you from installing the
Aldelo® Financial Integrator. Once all requirements aré y®u are able to proceed with the installation.
When you run the installation, it will create thelwservices for you inside of IIS.

Insert the Aldelo installation CD into the drive pour computer. Click on “Install AldefoFinancial

Integrator.” When the Setup Wizard screen appeaas] the copyright warning and click on the “Next”
button to continue (see Figure 2-27).

Figure 2-27
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The Select Installation Folder screen displays.néati may accept the default installation folder

(recommended) or click the “Browse” button to chemaddifferent location. Choose one of the radio
buttons near the bottom of the screen to allowysre to use this installation of the AldIBinancial
Integrator or to limit its use to only you. Clidket “Next” button to continue (see Figure 2-28).

Figure 2-28
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When you are satisfied that your installation sgsiare correct, click the “Next” button on the @on
Installation screen to begin the installation psscésee Figure 2-29).

Figure 2-29
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When the installation process finishes, click tléose” button on the Installation Complete scresae(
Figure 2-30). Finally, be sure to use Windows Updatcheck for any critical updates to the .NET
Framework.

Figure 2-30
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Once the software is installed, you must configheesettings before using the software. A persamilifar
with QuickBooks and accounting principals shouldq@en the configuration.

Flow of Data in the Aldelo ® Financial Integrator System

Figure 3-1
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Aldelo ® Financial Integrator Communications Configuration

Before the integration can occur, the systems imeisietup so that they can find each other. Theréoar
pieces to the integration: the Ald&I&inancial Integrator, AldefbFor Restaurants, QuickBooks, and the
Aldelo® Financial Integrator Web Service (if running irisite server mode).

Configuring the Web Service Manually

The Web Service configuration occurs automaticdllying installation. If you find a need to configuit
manually, please refer to “Appendix 4 — Configurthg Web Service Manually” for instructions on how
to proceed.
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Configuring the Aldelo® Financial Integrator

The Aldeld Financial Integrator is a very important piecetaf integration and requires understanding by
the accountant working with QuickBooks. To configtine Aldel& Financial Integrator, follow the steps
below. These steps assume you have activatedctresB.

Open the Aldel8 Financial Integrator. A screen displays that aliowu to create your database. Select an
instance in the upper left drop-down list, selédsé Windows Authentication” as the Authenticatippd,

select “Create New Database” as the Database Acfivpe, and select a database name (“AldeloFI” is
the default database name). Click the “Create Ralbbutton (see Figure 3-2).

Figure 3-2

If successful, the message “Database Created” eppethe lower right of the screen. Click the “OK”
button, which is now enabled (see Figure 3-3).

Figure 3-3
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On the next screen, you create an administratokeMare the “Administrator Rights” checkbox is
selected, enter your username, create a passwat@oafirm the password. The e-mail address is
optional. When finished, click “Save” at the toptbé screen (see Figure 3-4).

Figure 3-4

A message box confirms that the administrator vdaed successfully. Close the message box to reveal
the Login screen. Login using the username andaymadsthat you just created (see Figure 3-5).

Figure 3-5
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Upon logging in, a message appears indicatingythatdo not have the QuickBooks Filename set
(check with your company accountant or see the KRgoks instructions to learn how to create this)fil
This message will continue to appear each timesyart QuickBooks until you set the filename. Clibk
“OK” button to continue (see Figure 3-6).

Figure 3-6
Settings > Store Settings

Next, the main screen of the Ald&l&inancial Integrator opens. Click the “Settingsitton near the
bottom of the screen (see Figure 3-7).

Figure 3-7
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Now click on the “Store Settings” button to oper Btore settings screen (see Figure 3-8).

Figure 3-8



Select the “Accounting Solution” tab and click ttBrowse” button (see Figure 3-9).

Figure 3-9

41
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Navigate to your QuickBooks File, select it, anglcbn the “Open” button to setup the QuickBookie Fi
path (see Figure 3-10).

Figure 3-10
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The path to the QuickBooks File that you just seléaow displays in the center of the Accounting
Solution tab’s page. Click the “Save” button (ségufe 3-11).

Figure 3-11

A message box indicates that your settings have baecd successfully (see Figure 3-12).

Figure 3-12
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If you wish to map sales by individual categorynfré\ldelo® For Restaurants to your QuickBooks file,
click the “Browse” button in the Accounting SolutiGetup group box and navigate to your Alfefmr
Restaurants database file. To map only the totes Seyure, click the “None” button (see Figure 3)1
Click the “Save” button again when finished.

Figure 3-13
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General Tab

Click on the General Tab of the Store Settingsestrélere you must setup the options accordinggo th
needs of your specific restaurant.

In the Financial Data Export Schedule group bolectevhether you wish to export data on a dailyidhas
only on specific days of the week (see Figure 3-14)

Figure 3-14

In the Export Schedule Start & End group box, cleabe time of day to begin exporting your data toed
time to stop exporting your data from Ald&lBor Restaurants (see Figure 3-15). Enter thesstimthe
24-hour clock format (see Figure 3-16). If yourtagsant is open 24 hours, select 23:59 for botingst

Figure 3-15
12-Hour Clock | 24-Hour Clock
12:15AM 00:15
1:30AM 01:30
9:00AM 09:00
11:59AM 11:59
12:15PM 12:15
1:30PM 13:30
9:00PM 21:00
11:59PM 23:59

Figure 3-16
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In the Export Intervals group box, select the numdddours, minutes, and seconds you wish to el@pse
interval) between each data export (see Figure)3-17

Figure 3-17
If this application is going to receive financiatel from another copy of the Aldélinancial Integrator,

click the “Browse” button in the Offsite Server gmbox and navigate to the directory that was @effin
previously in your web service (see Figure 3-18)rd@move a selected directory, click the “None’tbut

Figure 3-18

In the Offsite Client group box, enter the URL fhe web service of the offsite server. If you do Imave
an offsite server URL, leave this field blank (§égure 3-19).

Figure 3-19

If you plan to run in Stand Alone Mode, click thBrbwse” button in the Stand Alone Mode group box
and navigate to the location of your XML file ditery (see Figure 3-20). This directory may be ig an

location you wish. Click the “Default” button if yowish to place the XML data file in the defaultédion
(C:\Program Files\Aldelo\Aldelo Financial Integrajo

Figure 3-20
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Select the “AFI Integrated Mode” checkbox in théegrated Mode group box if you wish to send the
data directly to your defined QuickBooks file (§&igure 3-21).

Figure 3-21

In the Aldelo FI Info group box, enter the Aldelb$ource Application Name, if necessary. This name
identifies data exported from this copy of the AbfeFinancial Integrator to other copies of the Aldelo
Financial Integrator that import the data (see F@di+22). Although this name need not be entergduif
are using only a single copy of the software, & good idea to do so, in preparation for posdiltiere
expansion. This name may be anything you wish; kewe/ou should not use any punctuation marks,
such as commas, quotation marks, colons, etc.

In the Aldelo FI Store Number field, enter the nnbf this location (see Figure 3-22). Althougtsthiay
be any number you wish, it is wise to use thersitmber defined in the local copy of Ald&l&or
Restaurants. This number may be found in Afi€lor Restaurants by navigatingBack Office > Store
Settings > General The field is listed as “Site Number.”

Figure 3-22

In the Other General Options group box, select®exuire Connection to POS Application” checkbox
only if your local machine has Aldéldor Restaurants installed on it. The “EncrypticayKfield is
optional. It is used to encode your data in a s=fermat when exporting. To use encryption, erter t
same encryption code in each copy of the Afl&lmancial Integrator installed on your networktthl
use the data. If the field is left blank, the datatill encrypted; however, an internal encrypti@y is used
instead (see Figure 3-23).

Figure 3-23
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The Skin and Background Image group boxes are mgitend are purely for aesthetic reasons. Selaat yo
preferences by using the “Browse” buttons. To reengour selection, click the “None” button (see Fegu
3-24).

Figure 3-24

Finally, if you have not yet done so, you mustwlkhe Web Service to read and write informatioydar
hard drive. See “Appendix 3 - Setting Up Permisdmrthe Web Service to Access Your Hard Drive” and
follow the setup instructions.

Logging Tab

The Aldeld Financial Integrator software generates error agss when a problem occurs. These
messages are generated automatically. Error messshgecritical or fatal nature may be sent viaatto
up to three recipients.

In the E-Mail Notifications group box, enter thelividual e-mail address of the sender of the messsag
Enter the SMTP Server in the field below. To useT¥MAuthentication, select the “Use SMTP
Authentication” checkbox and enter your user nante@assword in the following two fields. Finally,
enter up to three e-mail addresses to which to aagarror messages that may be generated autaihatic
by the Aldel& Financial Integrator software (see Figure 3-25).

Figure 3-25
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In the Events to Log group box, select the everasyou wish to log. For an explanation of eacméve
hover your mouse over the event name to view atipaif its description (see Figure 3-26).

Figure 3-26

In the Where to Log group box, select the locatitrere you wish to log the events that were selected
previously. The events may be logged to the datglzakog file, or both (see Figure 3-27).

Figure 3-27

In the Log Expiration group box, select the numtiedays that you wish to save the logged eventsnisv
older than the number of days entered into thid fiee deleted from the database (see Figure 3-28).

Figure 3-28
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Upon completion, click the “Send Test E-Mail” buitdrou should receive a message indicating that you
test message was sent successfully (see Figurg &-26u receive an error message, check recheok y
settings and try again.

Figure 3-29

POS Application Tab

Enter the settings from your source applicationeuride POS Application tab. The source applicason
Aldelo® For Restaurants or any other POS applicationyiiaimay use that is compatible with the Aldelo
Financial Integrator software.

In the Socket Settings group box, enter the IP Asisliand Port Number from your source applicatiee (s
Figure 3-30). In Aldel8 For Restaurants, these may be found by navigaiBgck Office > Store
Settings.

Figure 3-30

In the Source Application Profiles group box, yoaynselect a source application name from the drop-
down list (this list contains all of the POS apations installed on your computer capable of cotingdo
the Aldeld Financial Integrator software). To manually addemove a source application name, use the
“Add” and “Remove” buttons. In the Store Numbeldigto ensure data consistency, enter the same valu
as the site number for this computer found in Y@DIS application. (see Figure 3-31).
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Figure 3-31

Payroll Solution Tab

In the Setup QuickBooks File Path group box, ctiek “Browse” button and navigate to the location of
your QuickBooks file (see Figure 3-32). If you haetected the QuickBooks file path previously under
the Accounting Solution tab (see Figure 3-10), seiing has already been populated by the Afdelo
Financial Integrator.

Figure 3-32
In the Payroll Solution Setup group box, selectgtmgram you use for preparing your payroll, if {age

Figure 3-33). Enter the required information unihertab below that corresponds with the payrollioh
selected. This information is specific to the stdd@ayroll program.

Figure 3-33
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In the Pay Period group box, select the radio Iouttat corresponds to the frequency with which you
pay your employees (weekly, bi-weekly, semi-montlilymonthly — see Figure 3-34).

Figure 3-34

QuickBooks Payroll Solution

If you selected QuickBooks as your Payroll Solutithe Regular Pay, Overtime Pay, and Double Time
Pay Items are objects defined in your QuickBooles fLonsult with your company accountant to
determine the proper method of mapping your pagatiounts.

To map the payroll accounts, select the drop-dastrid the right of the Pay Item in the QuickBooks
Settings column. Choose the item that correspoadsdtly with the pay item at the left (see Fig8¢85).

Figure 3-35



53

PayChex Payroll Solution

If you selected PayChex as your payroll solutiorieethe PayChex Branch Number, the PayChex Client
Number, and the PayChex Site Code into the fieldheé PayChex Settings group box (see Figure 3-36).
PayChex assigns these numbers when you begin sevitit them.

Click the “Browse” button and navigate to the laeatwhere you wish to save your PayChex file. Click
the “OK” button in the Browse For Folder window wheomplete.

Figure 3-36

Accounting Solution Tab

For instructions on setting the QuickBooks filetpahder the Accounting Solution tab, pleaseSettings
> Store Settingsin Chapter 3 of this manual.
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Database Settings Tab

The Database Settings tab is used to make chamgesit current database connection (see Figure).3-37
Other than backing up your database or restoring gatabase from a backup, these settings shotiloeno
changed without first consulting with Aldelo Tecbali Support. Incorrectly changing these settingddco
make your system operate abnormally. Under normalimstances, you do not need to adjust these
settings.

Figure 3-37



55

Settings > User Management

The User Management screen is where you can amhdyveg or edit system users. Users may also be
hidden or reinstated (see Figure 3-38).

Figure 3-38

“New” Button

To add a new user, click the “New” button on thelltar at the top of the form. Enter the Username,
Password, Password Confirmation, and optional B-Address in the fields near the bottom of the form
If the user is an Administrator, select the “Admsinator Rights” checkbox. If the user is not an
administrator, select the individual rights you lwis assign to the user by selecting the correspgnd
checkboxes. Click the “Save” button when finished.
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“Save” Button

The “Save” button is used to commit changes to ylatabase. Click the “Save” button after you make a
changes, such as adding a new user, editing ahidirg or reinstating a user, or removing a user.

“Edit” Button

To edit a user, select the user from the list diodt the “Edit” button. Make the desired changesha
User Information group box and click the “Save”tbat

“Hide / Reinstate” Button

To hide a user, select the user from the list dicl the “Hide / Reinstate” button. A message baspthys
indicating that the user was hidden successfullg @Ggure 3-39). Click the “OK” button. Any hidden
users are still visible until you click the “Showdden Users” button. This button toggles betweeible
and hidden. Click the button again to view the biddsers.

Figure 3-39

“Remove” Button

To remove a user from the list, highlight the usethe list and click the “Remove” button. A wargin
displays, letting you know that the process isviersible (see Figure 3-40). Clicking the “Yes” lount
removes the user permanently.

Figure 3-40
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“Show Hidden Users” Button

The “Show Hidden Users” button toggles the screstwéen displaying and hiding any users that have
been hidden using the “Hide / Reinstate” buttonclCihe button to hide the hidden users. Clicklib&on
again to display any hidden users.

Activities > Map QB Accounts

If this is the first time you are connecting to GkBooks, please see “Appendix 1 — Connecting to
QuickBooks for the First Time” for instructions steps that must be performed one time only.

Next, navigate t@\ctivities > Map QB Accounts Click on the Sales Mapping tab. Select the “Caiteg
Sales from POS” radio button. Click on any celthie Increase Income to or Deposit Funds to colurns.
drop-down list appears that contains the accoumiiscyeated in your QuickBooks file. The AFR Menu
Category column displays the menu categories yéinetkin your Aldel§ For Restaurants database. For
each item in the AFR Menu Category column, you rsegtct corresponding items from the drop-down
lists to which to map the item. Check with your gamy accountant to determine the proper mapping
procedure (see Figure 3-41). When finished, clek'Save” button.
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Figure 3-41

Continue through the Debit Mapping, Tax Mappingnder Mapping, and Other Mapping tabs, mapping
each item in a similar manner. On the Billing tadlect the “Track Billing” checkbox to enable thendor
and Expense Accounts columns. Click on the firs below these headings to display the drop-dosts li
from which to choose your vendors and expense atsoO@n each line, map a vendor to an expense
account. Click the “Save” button when complete.

“Save” Button

The “Save” button is used to commit changes to ylatabase. Click the “Save” button after you make a
changes on any of the tabs on this form.
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“Refresh AFR Data” Button

Click the “Refresh AFR Data” button after you maltenges to your menu categories in Al@dfor
Restaurants to refresh your data in the Alfiélmancial Integrator with the latest changes.

“Refresh QuickBooks Data” Button

Click the “Refresh QuickBooks Data” button aftetuymake changes to accounts in your QuickBooks
company file to refresh your data in the Aldékinancial Integrator with the latest changes.

“Export Mapping” Button

Click the “Export Mapping” button to export the npapg information that you setup in the Ald&lo
Financial Integrator to an .xml file. After cliclgrthe button, select where you wish to save tleediil the
Save As screen by choosing a path in the “Savdriop-down list. Click the “Save” button to complé¢be
export.

“Import Mapping” Button

Click the “Import Mapping” button to import a prexisly exported mapping information file. This is
especially useful when you have multiple locaticeach running a copy of the Ald&l&inancial

Integrator and QuickBooks. You can setup the mapptrone location, export the file, and importtit a
each of your other locations, making the mappingoefr accounts identical at each. After importihg t

file, navigate through each tab of the mappingestiend make sure you enable any checkbox that shows
mapping information in the drop-down list boxes.
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To begin, first open your POS software. Next, ogenAldeld® Financial Integrator. Check your POS
application to see if they are connected. In Alfiéfor Restaurants, this is found by navigatingawk
Office and checking the textbox in the System Informati@mdow for the words “Socket connected.” If
they are not connected, follow the procedure inpiépdix 2 - Setting Up AldefoFor Restaurants to
Connect with the AldefdFinancial Integrator.”

File Menu

File > Stop Windows Service

Click on “Stop Windows Service” to disconnect thieldlo® Financial Integrator from the POS application
(see Figure 4-1). This is necessary when your RipScation shows that there are no clients conmgcte
before attempting to reconnect. In this case, ¢litop Windows Service,” then “Start Windows Seevic

Figure 4-1
File > Start Windows Service

Click on “Start Windows Service” to connect the &l Financial Integrator to the POS application (see
Figure 4-2).

Figure 4-2
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Activities Menu

Activities > Import Data From File

To import data from a file manually, click the “Adties” button near the bottom of the screen, trah
select the “Import Data From File” button. Seldw timport Data” button from the toolbar. Navigate
the location of your data file (it has an .xml exg®n), select it, and click the “Open” button. Aewisting
transaction data contained in the .xml file displander the Transaction Preview tab. Any existiagoll
data contained in the .xml file displays underTimaeSheet Preview tab (see Figure 4-3). To conimait t
data to the database, click the “Save” icon ortdbébar.

Figure 4-3

If there are any records that you do not wish tmmit to the database, right-click the record’s ramd
select the “Do not import (Skip this Entry)” buttbefore clicking the “Save” icon.
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Note: Unless a user has “Administrator Rights” or tas the “Ability to View Entered Data” assigned
as a user right, the user will not be able to viewthe data imported by using the above procedure,
even though the user is assigned the “Ability to Iport Data.” Keep this in mind whenever you
create new users.

Activities > Export Data To File

To export data to a file manually, click the “Adties” button near the bottom of the screen, arahth
select the “Export Data To File” button.

“Export Transaction Data” Button

Click the “Export Transaction Data” button to exptar a file the sales data shown on the displaysd d
grid of the Transaction Preview tab.

“Export Timesheet Data” Button

Click the “Export Timesheet Data” button to expiorta file the data shown on the displayed data afrid
the Timesheet Preview tab.

“Export All Data” Button

Click the “Export All Data” button to export to de the data shown on the displayed data gridsott the
Transaction Preview tab and the Timesheet Prexabw t

“Refresh Data Grid” Button

Click the “Refresh Data Grid” button to refresh #ween with any data that has its item statusmset
“NeW_”

Additional Buttons

The additional buttons described below may notibile on the toolbar. To view these additionaltbus,

click on the down arrow at the extreme right of the toolbar to displayenmof the additional buttons
available. Select these buttons from this menu.
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“Show Today’s Events” Button

Click the “Show Today’s Events” button to display the grid any sales data transactions that oaturre
today or any timesheet data that has its pay péxgihning or ending today.

“Show Events from This Date” List Box

Use this list box in conjunction with the “Show Bd&ange Events” button. Click the down-arrow o8 thi
control and select the date from the calendarrtqatesents the beginning of the date range fortwynin
wish to display transactions (see Figure 4-4).

Figure 4-4
“Show Events to This Date” List Box

Use this list box in conjunction with the “Show Bd&ange Events” button. Click the down-arrow o8 thi
control and select the date from the calendarrgmaesents the end of the date range for whichwish to
display transactions (see Figure 4-5).

Figure 4-5

“Show Date Range Events” Button

Click the “Show Date Range Events” button to dig@day events that occurred within the date range
specified by the dates selected in the “Show Evieats This Date” and “Show Events to This Datet lis
boxes, regardless of their item status.

Data To Export

Use the checkboxes in the Data To Export grouptbdiker the data that is exported to the file €8b
checkboxes correspond to the Iltem Status of eachidewhich is displayed in the last column of gnil.
One, some, or all of the checkboxes may be seldéstzdFigure 4-6).

Figure 4-6
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“Change Status of the Selected Item(s)” Button

To change the Item Status of a record displayetthemdata grid, highlight the record and right-cheih
your mouse to reveal the “Change Status of thecBaldtem(s)” button (see Figure 4-7). Click thetbo,
read the warning, and if you choose to proceedk thie “Yes” button. When the Change Item Status
window appears, choose the desired status fronisttend click the “OK” button.

Figure 4-7

Note: Multiple records may be selected by holdiogvd the Control key on your keyboard and selecting
as many records as you wish.
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Activities > Export Data To Solution

The purpose of this form is to export any data that the AFI database to the payroll and / oracting
solution(s).

Under the Transaction Preview tab, a grid disphdlysf the transaction information saved in the eltf
Financial Integrator database that has an ItenuSt#t“New.” Under the Timesheet Preview tab, a gri
displays all of the timesheet entries saved inAdoelo® Financial Integrator database that have an ltem
Status of “New” (see Figure 4-8). If nothing disggaon either of the preview tabs, the Aldekinancial
Integrator exports nothing.

Figure 4-8
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“Export to Solution” Button

Click the “Export to Solution” button to push thatd into your accounting and / or payroll solutg)n(
Next, open your payroll and/or accounting solut®)rand verify that the data has been received.

In the QuickBooks payroll solution, to verify ththie data has been received, click the “Home” butieer
the top of the screen, and then click on “Enter&itn the Employees group box of the Home screen.
Select “Use Weekly Timesheet” from the menu. Ctiogk down-arrow next to the name field and select
one of the employee names from the list. Use theviBus” and “Next” buttons to select the approfia
payroll date range. If the data appears in the giniel data has been successfully pushed to QuidisBoo
(see Figure 4-9).

Figure 4-9
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To verify that the data has been received in thiekKBooks accounting solution, open QuickBooks and
navigate taCompany > Make General Journal Entriesfrom the menu of the main screen. Use the
“Previous” and “Next” buttons on the Make Generalithal Entries screen to navigate to the dateeof th
transaction that was just imported into QuickBodkghe transaction appears in the grid, the data w
successfully pushed to the QuickBooks accountihgtisn (see Figure 4-10).

Figure 4-10

Payroll Deductions Tab

The Payroll Deductions tab pertains only if you tree QuickBooks payroll solution. The tab does not
appear on the form when using other payroll sohgio

Before exporting your data for the first time, riathdisplays under the Payroll Deductions tab. Afte
exporting the data by clicking the “Export to Sadat’ button, a report is created and displayed uricke
Payroll Deductions tab. This report may be viewegdrinted. The report contains any tips reportey, a
additional bonuses, and any additional deductiong&ch employee. The additional information mest b
entered into QuickBooks manually. Please check yatlr company accountant or see your QuickBooks
documentation for instructions on how to compléis.t

“Print” Button

Click the “Print” button to print the report credtander the Payroll Deductions tab. When the Print
Preview window appears, review the report. Whenamusatisfied with its accuracy, click the printam

to send the job to your printer.
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“Show Deductions from This Date” List Box

Use this list box in conjunction with the “Show Bd&ange Deductions” button. Click the down-arrow on
this control and select the date from the caletiutrrepresents the beginning of the date rangefiash
you wish to display employee payroll deduction® (Bgure 4-11).

Figure 4-11

“Show Deductions to This Date” List Box

Use this list box in conjunction with the “Show Bd&ange Deductions” button. Click the down-arrow on
this control and select the date from the caletittrrepresents the end of the date range for widoh
wish to display employee payroll deductions (sepifé 4-12).

Figure 4-12

“Show Date Range Events” Button

Click the “Show Date Range Events” button to dig@ay employee payroll deductions that occurred
within the date range specified by the dates sadeict the “Show Deductions from This Date” and “®&ho
Deductions to This Date” list boxes.
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Activities > Get Timesheet Data From POS

The purpose of this button is to manually retrigweesheet data from your POS system to be exptoted
your payroll solution. Click the “Activities” buttoin the Aldel§ Financial Integrator, and then click the
“Get Timesheet Data From POS” button (see Figut8}-

Figure 4-13

“Latest Pay Period From POS” Button

Click the “Latest Pay Period From POS” button itiywish to retrieve the information from your most
recent pay period. The information displays inldrge data grid area, allowing you to view the
information to confirm its accuracy.
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“Show Timesheet Data From This Date” List Box

If you wish to retrieve the data from a pay penpoibr to the most recent one, enter the beginnatg of
the date range in the “Show Timesheet Data Frora Dhte” list box (see Figure 4-14).

Figure 4-14

“Show Timesheet Data To This Date” List Box

If you wish to retrieve the data from a pay penpibr to the most recent one, enter the ending oftiee
date range in the “Show Timesheet Data To This Oetebox (see Figure 4-15).

Figure 4-15

“Previous Pay Periods From POS” Button

Click the “Previous Pay Periods From POS” buttoyoifi wish to retrieve the information from a pay
period prior to your most recent one. This but®nsged in conjunction with the “Show Timesheet Data
From This Date” and the “Show Timesheet Data T Date” list boxes. You must enter the appropriate
dates into these two list boxes before clickinglibton. The information displays in the large daid

area, allowing you to view the information to confiits accuracy.
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Activities > Get Transaction Data From POS

The purpose of this button is to manually retrisakes transaction data from your POS system to be
exported to your accounting solution. Click the tiities” button in the Aldel8 Financial Integrator, and
then click the “Get Transaction Data From POS” difsee Figure 4-16).

Figure 4-16

“Current Sales Data From POS” Button

Click the “Current Sales Data From POS” buttonafiywish to retrieve the sales information for the
current business day. The information retrievessisentially a snapshot in time, giving you all ofiyy
sales information up to the minute that the buisotlicked. The information displays in the larggalgrid
area, allowing you to view the information to coenfiits accuracy.
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If you wish to retrieve the sales data from a sipgebusiness day prior to the current one, enterddte in
the “Show Transaction Data For This Date” list lfege Figure 4-17).

Figure 4-17

“Past Sales Totals From POS” Button

Click the “Past Sales Totals From POS” button ifi yaish to retrieve the sales information for a $fiec
day prior to the current one. This button is useddnjunction with the “Show Transaction Data FbisT
Date” list box. You must enter the appropriate date the list box before clicking the button. The
information displays in the large data grid ardavang you to view the information to confirm its
accuracy.

Activities > Employee List Management

The purpose of this button is to get the list ofiiyemployees and their rates of pay from Al@efor
Restaurants. This list may be exported to an .¥ebhd imported into QuickBooks on your local miaeh
(when running in integrated mode), or into anothechine.

Export Employee List Tab

Under the Export Employee List tab, you can getligteof your employees that are entered into y@S
system and export it to an .xml file.

“Get Employee List From POS Now” Button

Click on the “Get Employee List From POS Now” buttdtne list of employees from your Ald&léor
Restaurants POS software populates the list.

“Export Employee List” Button

Next, click on the “Export Employee List” buttom the Save File dialog window, choose a locatioengh
you wish to save the .xml file and click the “Saritton. A message indicates that the employeevhst
successfully exported.

When running the AldefdFinancial Integrator in integrated mode, you naisb import the employee list
into QuickBooks. After successfully performing #veport to the .xml file, a message box asks if you
would like to import the file into your financiablition. Click the “Yes” button to send the file your
copy of QuickBooks. Upon successful completion, goei asked if you wish to delete the source file.
Click the “Yes” button to delete the .xml file fropour system.
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Import Employee List Tab

In Stand Alone Mode, the Import Employee List talused to import employee list files (see FigudB-

Figure 4-18

“Import Employee List” Button

When using Stand Alone Mode, Click on the “Impomioyee List” button. When the Open File dialog
window displays, navigate to the location where gaued your employee list .xml file. Select the &ind
click the “Open” button. The employee list appdarthe large data grid area of the Ald®Einancial
Integrator.
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“Save” Button

Next, click the “Save” button to save the emploljseinto QuickBooks. A message appears telling you
that the data was applied to your financial solusaccessfully. When asked if you would like toedelthe
source file, click the “Yes” button (see Figure 9).1

Figure 4-19

View Employee List Tab

The View Employee List tab displays a list of ditlee employees from your payroll solution software
Click on the tab to display the list. If you selttQuickBooks as your payroll solution under Store
Settings, the tab will display the information sawe QuickBooks. If you selected PayChex as your
payroll solution, the tab will display the infornmt for PayChex.

“Refresh QB Employees” Button

When using QuickBooks as your payroll solutioncklihe “Refresh QB Employees” button to refresh the
list. This is usually necessary when you add ororemployees from your QuickBooks file.

“Refresh” Button

When using PayChex as your payroll solution, ctiuk “Refresh” button to refresh the list. This sially
necessary when you add or remove employees frotisthe

“Save” Button

When using PayChex as your payroll solution, ctlek “Save” button to commit any changes in your
employee list to the database.
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Reports Menu

Reports > View Audit Trail

The purpose of this form is to display the evehissen in the Events to Log group box under the lragg
tab of the Store Settings window. Other than Infational and Diagnostic events, events logged here
could indicate a problem that occurred that cowtéptially be harmful to the output of the program,
causing data inconsistencies. Informational eviegiged indicate that the event was completed
successfully. Diagnostic events are usually ongerl when a member of the Aldelo Technical Support
team asks the user to enable them. These loggedsdwelp the technician determine where errorsccoul
be adversely affecting the program.

Click onReports > View Audit Trail to display the logged information. To change §pet of events

logged, go to the Events to Log group box undelttgging tab of the Store Settings window and delec
the appropriate checkboxes.

“Show All Events” Button

Click the “Show All Events” button to display atlisf all the events that have been logged sincéatéte
time the “Clear Log” button was selected. If thde&@ Log” button has never been selected previpadly
logged events are displayed back to the time tleaevents to log were initially chosen.

“Show Today’s Events” Button

Click the “Show Today’s Events” button to displalisi of all the events that have been logged en th
current date. If the “Clear Log” button was seldcsemetime during the day, only events that occurre
after the log was cleared are displayed.

“Show Events From This Date” List Box

Use this list box in conjunction with the “Show Bd&ange Events” button. Click the down-arrow o8 thi
control and select the date from the calendarrtqaesents the beginning of the date range fortwyin
wish to display logged events (see Figure 4-20).

Figure 4-20
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“Show Events To This Date” List Box

Use this list box in conjunction with the “Show Bd&ange Events” icon. Click the down-arrow on this
control and select the date from the calendarrgmesents the end of the date range for whichwish to
display logged events (see Figure 4-21).

Figure 4-21

Additional Buttons

The additional buttons described below may notibble on the toolbar. To view these additionaltbns,

click on the down arrow at the extreme right of the toolbar to display enmof the additional buttons
available. Select these buttons from this menu.

“Show Date Range Events” Button

Click the “Show Date Range Events” button to dig@ay logged events that occurred within the date
range specified by the dates selected in the “Sheewnts from This Date” and “Show Events to This
Date” list boxes.

“Export to Log File” Button

Click the “Export to Log File” button to send thegbed audit trail events to a text file. When ytiakcon
the button, if successful, a message box displaiists the path to the location of the newly d¢ezhlog
file (see Figure 4-22). The file can be opened ategad, where it can be viewed or printed. Eacl tou
create a new file, the old copy of the file is avetten.

Figure 4-22
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“Clear Log” Button

Click the “Clear Log” button to delete all curremtisting audit trail events logged in your Ald&lo
Financial Integrator database. Once the “Clear Lmgton is clicked, these events cannot be recdvere

Reports > View Transaction Report

The purpose of this form is to display all trangats that occurred within the prior 14-day periad.
transactions display, regardless of item status.

Reports > View Timesheet Report

The purpose of this form is to display timeshepbrés. The report for the last fourteen days fromRPOS
system can be displayed (and is displayed by dgfasl well as prior reports from the POS system.

“Show Timesheet Data from This Date” List Box

Use this list box in conjunction with the “Get Piaws Pay Periods from POS” and “Show Saved Previous
Entries” buttons. Click the down-arrow on this qohtind select the date from the calendar thaesemts
the beginning of the date range for which you wvisHdisplay timesheet data (see Figure 4-23).

Figure 4-23

“Show Timesheet Data to This Date” List Box

Use this list box in conjunction with the “Get Piaws Pay Periods from POS” and “Show Saved Previous
Entries” buttons. Click the down-arrow on this qohtind select the date from the calendar thaessmts
the end of the date range for which you wish tpldig timesheet data (see Figure 4-24).

Figure 4-24
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“Show Saved Previous Entries” Button

Click the “Show Saved Previous Entries” buttonetrieve timesheet data previously saved in the lafde
Financial Integrator database. Use this buttoroimjunction with the “Show Timesheet Data from This
Date” and “Show Timesheet Data to This Date” liskés. Enter the range of dates that you wish folaljs
in the list boxes, and then click the button tgtiyg the information.

Reports > View File Transfer Progress

The purpose of this form is to display the progmefsthe data transfer from the local computer’sycop
the Aldeld Financial Integrator to the offsite server's cafyhe Aldeld Financial Integrator. Click the
“View File Transfer Progress” button while the dadransferring to view the progress bar in regakt If
the progress bar reads zero, no transfer is tgkame and the File Name field is empty.
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Before you attempt to connect to QuickBooks forfitet time, make sure QuickBooks is open and that
you have a QuickBooks file defined. The QuickBo#iksis created in QuickBooks. In the Aldé&lo
Financial Integrator, navigate 8ettings > Store Settings > Accounting Solutiotab. In the Setup
QuickBooks File Path group box, click the “Browdmitton and navigate to the location of your
QuickBooks file. This file has the extension .qi8elect the filename and click the “Open” button.

Next, in the Aldel§ Financial Integrator, navigate Axtivities > Map QB Accounts The QuickBooks —
Application with No Certificate screen appearse$ethe “Yes, always; allow access even if QuickiBoo
is not running” radio button. Then select the “Adiehis application to access personal data suSvagl
Security Numbers and customer credit card inforométcheckbox. When finished, click the “Continue”
button (see Figure Al1-1).

Figure Al-1
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On the Confirm to Proceed screen that follows, tbadvarning. If you wish to allow access, click th
“Yes” button (see Figure Al1-2).

Figure A1-2

When the Access Confirmation screen displays, vetie information for accuracy and click the “Done”
button when you are satisfied that it is correee(Bigure Al-3). If any of the information is wroradjck
the “Go Back” button and make the necessary caomest

Figure A1-3
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Return to the Aldefd Financial Integrator. Navigate &ctivities > Map QB Accounts Click on the Sales
Mapping tab. Select the “Category Sales from P@8fa button. Click on any cell in the Increase imeo
to or Deposit Funds to columns. If a drop-downdigpears that contains the accounts you creatgalin
QuickBooks file, you have successfully setup comication between the Aldeforinancial Integrator
and QuickBooks.
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Appendix 2

Setting Up Aldelo © For
Restaurants to Connect with the
Aldelo © Financial Integrator

Open Aldel§ For Restaurants, navigateBack Office > Store Settingsand click on the “General” tab.
Enter your Server Computer Name. If you do not kitsvmame, navigate @ontrol Panel > System >
Computer Nameon the server computer. Click the “Change” buttoreveal a textbox containing the
current computer name. Enter this name in the $&wenputer Name textbox on the “General” tab of the
Store Settings screen in Ald€l&or Restaurants as described above (see Figutg.A2-

Figure A2-1
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Next, enter the Server TCP/IP Address in the figichediately below the Computer Name field. If this
address is unknown, open a Command Prompt windotlie@server computer, type in “ipconfig,” and
press the enter button. Record the number listétPa&ddress” and enter it into the Server TCP/IP
Address field as described above (see Figure AZimally, enter a Server TCP/IP Port number. T#is i
usually a four-digit number somewhere within th®80ange. Choose any number that meets thesdariter
(port# 8007 is recommended). Click the “Save” aDdrie” buttons to return to the Back Office screen.
Click the “Exit Program” icon to close Aldéldor Restaurants (see Figure A2-1).

Reopen Aldel8 For Restaurants and navigate toBaek Office. The System Information group box now
contains information about the client / server @mtion. Scroll through the textbox. If it says “Idtients
Connected To This Server,” go to the Aldékinancial Integrator and click dtile > Stop Windows
Service thenFile > Start Windows Service Go back to Aldel8 For Restaurants. If you are still in the
Back Office, click the “Return To POS” icon, theo igito the Back Office again (this procedure refess
the information about the client / server connegtid he textbox should now include the message K&oc
connected,” indicating that you have successfulyfigured the connection between Ald®eor
Restaurants and the Ald&&inancial Integrator (see Figure A2-2).

Figure A2-2



87

On your offsite server computer, navigate to thén€tpub\wwwroot directory. Right-click the AldelbF
folder and select Properties from the drop-downuméiick on the Security tab, and then the “Add”
button. Enter “ASPNET” into the names field near bottom of the window. Next, click the “Locations”
button and select the name of your computer fraarligh (this is usually the top-most node in theetr
view). Click the “OK” button to complete the proagd. Click the “OK” button on the Select Users or
Groups screen.

The Properties screen re-appears. Select the ASPaNiEhine account that you just created from téte li

of group or user names. In the Permissions list theabottom of the window, select the checkboaltow
Full Control. Click the “Apply” and “OK” buttons wén done (see Figure A3-1).

Figure A3-1
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